Manual 6
A statement of the categories of documents that are held by it for under its control

(Section 4 (1) (b) (vi))

Details of the records available may be made in a statement form, wing wise, unit wise, branch wise and it may be got tabulated, indexed and catalogued (An illustrative list is given below)  

A statement of the categories of documents held

	Sl. No.
	Nature of record
	Details of information available
	Unit / Section where available
	Retention period, where available

	Factories Act, 1948

	i.
	Registration of Factory
	
	
	

	ii.
	Renewal of licence
	
	
	

	iii.
	Prosecution
	
	
	

	iv.
	Accident
	
	
	

	v.
	Approval of competent person
	
	
	

	vi.
	Collection of revenue receipt (licence fee) under Factories Act.



	
	
	
	
	

	Indian Boilers Act, 1923

	i.
	Registration of Boilers
	
	
	

	ii.
	Inspection and certification
	
	
	

	iii.
	Testing of welder
	
	
	

	iv.
	Approval of repairer / erector / manufacturer
	
	
	

	v.
	Conducting examination of Boiler Attendant and Certification

	vi.
	Conducting Boiler Operation Engineers examination and certification




