Manual 2
Powers and duties of Officers and Employees

(Section 4 (1) (b) (ii) )

Powers and duties of officers and Staff

	Sl. No.
	Designation of post
	Powers
	Duties attached

	
	
	Administrative
	Financial
	Statutory 
	Others
	

	1
	2
	3
	4
	5
	6
	7

	1
	Director of Factories & Boilers, Orissa
	As per job chart prescribed by Govt. in Labour & Employment Department 
	As per Finance Department delegation of Power
	To enforce implementation of Factories Act & Indian Boilers Act and Rules and regulations made there under, in addition to Directorate administration 
	To act as a Member to represent Chief Inspectors conference conducted by DGFASLI; a Member for Central Boilers Board and a Member of State Pollution Control Board
	For whole State

	2
	Joint Director of factories & Boilers, Level-I
	-do-
	-
	To assist DF&B at headquarters establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under: in addition to Directorate administration as additional head of Department
	-
	-do-


	3
	Joint Director of Factories & Boilers, Level-II
	-do-
	-
	To assist DF&B at headquarters establishment for smooth implementation of safety provisions and occupational health under Factories Act.
	-
	For whole State

	4
	Asst. Director of Factories & Boilers (Safety) , Bhubaneswar
	-do-
	-
	To assist DF&B at headquarters establishment for smooth implementation of safety provisions and occupational health under Factories Act
	-
	-do-

	5
	Asst. Director of Factories & Boilers (hqrs.)
	-do-
	-
	To assist DF&B at headquarters establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under; in addition to Directorate administration
	-
	

	6
	Asst. Director of Factories (Medical)
	-do-
	-
	To assist DF&B at headquarters establishment for smooth implementation of safety provisions relating to occupational health under Factories Act.
	-
	-do-


	7
	Deputy Director of Factories & Boilers (Safety)
	-do-
	-
	To assist DF&B, Orissa for implementation of Factories Act and Indian Boilers Act as well as to look after the safety of factories and boilers plant. 
	-
	For whole State

	8
	Deputy Director of Factories & Boilers, Bhubaneswar Division
	-do-
	-
	To assist DF&B at Divisional establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	The District of Khurda, Puri ,Nayagarh, Ganjam and Kandhamal

	9
	Asst. Director of Factories & Boilers, Bhubaneswar Zone-I
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	Bhubaneswar Mahanagar Nigam area of Khurda District

	10
	Asst. Director of Factories & Boilers, Bhubaneswar Zone-II
	-do-
	-
	-do-
	-
	The Districts of Khurda (excluding Bhubaneswar Mahanagar Nigam area), Puri and Nayagarh 

	11
	Asst. Director of Factories & Boilers, Berhampur Zone
	-do-
	-
	-do-
	-
	The Districts of Ganjam and Kandhamala

	12
	Deputy Director of Factories & Boilers, Cuttack Division
	-do-
	-
	To assist DF&B at Divisional establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	The District of Cuttack, Jagatsinghpur and  Kendrapara, 


	13
	Asst. Director of Factories & Boilers, Cuttack Zone-I
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	Cuttack Sadar Sub-Division of Cuttack District

	14
	Asst. Director of Factories & Boilers, Cuttack Zone-II
	-do-
	-
	-do-
	-
	Athgarh and Banki Sub-Division of Cuttack District

	15
	Asst. Director of Factories & Boilers, Paradeep Zone
	-do-
	-
	-do-
	-
	Districts of Jagatsinghpur and Kendrapara

	16
	Deputy Director of Factories & Boilers, Angul Division
	-do-
	-
	To assist DF&B at Divisional establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	The District of Angul and Dhenkanal

	17
	Asst. Director of Factories & Boilers, Angul Zone-I
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	Angul Sub-Division and Athamalik Sub-Division of Angul District

	18
	Asst. Director of Factories & Boilers, Angul Zone-II
	-do-
	-
	-do-
	-
	Talcher Sub-Division and Pallahara Sub-Division of Angul District

	19
	Asst. Director of Factories & Boilers, Dhenkanal  Zone
	-do-
	-
	-do-
	-
	Dhenkanal  District

	20
	Deputy Director of Factories & Boilers, Rourkela Division
	-do-
	-
	To assist DF&B at Divisional establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	The District of Sundargarh

	21
	Asst. Director of Factories & Boilers, Rourkela Zone-I
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	Rourkela Steel Plant


	22
	Asst. Director of Factories & Boilers, Rourkela Zone-II
	-do-
	-
	-do-
	-
	Panposh sub-division of Sundergarh District excluding R.S.P Rourkela Municipal area and Rourkela Industrial Township

	23
	Asst. Director of Factories & Boilers, Rourkela Zone-III
	-do-
	-
	-do-
	-
	District of Sundargarh expect Panposh Sub-Division

	24
	Deputy Director of Factories & Boilers, Jajpur road  Division
	-do-
	-
	To assist DF&B at Divisional establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under
	-
	District of Jajpur, Keonjhar Mayurbhanj Balasore and Bhadrak

	25
	Asst. Director of Factories & Boilers, Keonjhar Zone
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made there under 
	-
	Districts of Keonjhar and Mayurbhanj

	26
	Asst. Director of Factories & Boilers, Jajpur Road Zone
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made thereunder
	-
	District of Jajpur

	27
	Asst. Director of Factories & Boilers, Balasore  Zone
	-do-
	-
	-do-
	-
	Districts of Balasore and Bhadrak


	28
	Deputy Director of Factories & Boilers, Sambalpur Division
	-do-
	-
	To assist DF&B at Divisional establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made thereunder
	-
	Districts of Sambalpur, Jharsuguda, Deogarh and Bargarh

	29
	Asst. Director of Factories & Boilers, Sambalpur Zone-I
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made thereunder
	-
	Sambalpur & Deogarh Districts

	30
	Asst. Director of Factories & Boilers, Sambalpur Zone-II
	-do-
	-
	-do-
	-
	Bargarh District

	31
	Asst. Director of Factories & Boilers, Jharsuguda Zone
	-do-
	-
	-do-
	-
	Jharsuguda District

	32
	Deputy Director of Factories & Boilers, Rayagada Division
	-do-
	-
	To assist DF&B at Divisional establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made thereunder
	-
	The Districts of Rayagada, Kalahandi, Koraput, Nawarangpur, Malkangiri, Gajapati, Bolangir, Sonepur, Boudh and Nuapada. 

	33
	Asst. Director of Factories & Boilers, Rayagada Zone
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made thereunder
	-
	Districts of Rayagada and Gajapati


	34
	Asst. Director of Factories & Boilers, Jeypore Zone
	-do-
	-
	To assist DF&B at Zonal establishment for smooth implementation of Factories Act and Indian Boilers Act and Rules and Regulations made thereunder
	-
	Districts of Koraput, Nawarangpur and Malkangiri

	35
	Asst. Director of Factories & Boilers, Kalahandi  Zone
	-do-
	-
	-do-
	-
	Districts of Kalahandi

	36
	Asst. Director of Factories & Boilers, Bolangir  Zone
	-do-
	-
	-do-
	-
	Districts of Bolangir, Sonepur, Boudh and Nuapara

	37
	Establishment officer
	-do-
	-
	To assist DF&B at headquarters establishment for smooth functioning of office administration
	-
	The establishment officer is in charge of the day to day functioning of the officials. He is in-charge of matters relating to Establishment and Accounts of Head office as well as establishment matters of Divisional and Zonal Office. He is functioning as the Drawing and Disbursing officer of the Directorate.  

	38
	Section Officer
	-
	-
	-
	-
	The normal functioning of the Section Officers are divided in four sections headed by one Section Officer who are required to submit files to the Establishment Officer and other officers as per office orders issued in this regard from time to time.

	39
	Senior Assistant / Junior Assistant
	-
	-
	-
	-
	Each Senior Assistant / Junior Assistant is assigned with the work as per the office orders issued from time to time and liable to submit files to their concerned Section Officer.

	40
	Personal Assistant / Senior Grade Stenographer / Junior Grade Stenographer
	-
	-
	-
	-
	Attached to the Director of Factories & Boilers, Orissa, Joint Director of Factories & Boilers, Deputy Director of Factories & Boilers (Safety) and Deputy Director of Factories & Boilers, Rourkela Division to facilitate their workload in discharging their duties.

	41
	Statistical Assistant / Junior Statistical Assistant 
	-
	-
	-
	-
	The day to day statistical information compilation of data relating to Factories Act and Rules made thereunder.

	42
	Senior Laboratory Assistant / Junior Laboratory Assistant
	-
	-
	-
	-
	One Senior Laboratory Assistant and one Junior Laboratory Assistant are in- charge of the Industrial Hygiene Laboratory to analyze the  samples drawn from the factories to test in the Laboratory for ensuring standard threshold limit values of pollutant in the work places as prescribed under the Factories Act and report.

	43
	Head Clerk / Senior Clerk / Junior Clerk Cum Junior Grade Typist
	-
	-
	-
	-
	Each Head Clerk / Senior Clerk / Junior Clerk-Cum-Junior Grade Typist is assigned with the work as per the office order of the concerned Divisional / Zonal office issued from time to time and liable to submit files to the Concerned Asst. Director of Factories & Boilers.

	44
	Superintendent Level-II (Type Section)
	-
	-
	-
	-
	The Superintendent Level-II is the head ministerial staff of type section who distributes daily approved letters for typing, compare and issue.  

	45
	Senior Grade Typist / Junior Grade Typist
	-
	-
	-
	-
	Typing of Letters

	46
	Junior Grade Despatcher
	-
	-
	-
	-
	Issue of letter and dispatch; recording of day to day postal expenses. 

	47
	Junior Grade Diarist
	-
	-
	-
	-
	Diarizing the letters received in this Directorate.

	48
	Record Supplier
	-
	-
	-
	-
	To upkeep the old records in the record room, maintain register and supply of old records as and when so required. 

	49
	Laboratory Attendant
	-
	-
	-
	-
	To assist the Officers in performing their duties at Industrial Hygiene Laboratory.

	50
	Driver
	-
	-
	-
	-
	Accompany the officers on tour by Govt. vehicles.

	51
	Class-IV
	-
	-
	-
	-
	Assisting the officers in transaction of files.


NOTE:

Substantive powers and duties for each position may be defined.
